
Application for Rental of 
Edgerton Community Building

404 East Nelson • Edgerton, KS 66021 • P: 913.893.6231 • EDGERTONKS.ORG

For Rental of the Edgerton Community Building • Adopted by Resolution No. 07-22-10A

I have been provided the Administrative Regulations and have read and understand the 
requirements of the Application for Rental of the Edgerton Community Building . Strict compliance 
to these rules will be adhered to during the event. I am aware that I will be held responsible for 
compliance to these rules.

Name of Applicant

Phone number you can be contacted during rental period    (	      )

Will alcohol be served?	     Y	        N

Date(s) Requested:

Applicant’s Address:

Applicant Signature									        Date

Received					     Deposit Paid         Y 	        N	  Receipt No.

Reservation Date				    Approved By

For Internal Use Only
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1. The City requires a rental fee of $150 for residents and $200 for non-residents for the reservation 
of the Community Building. Such fee includes a refundable $50 deposit that will be refunded upon 
inspection of the building by City staff following the reservation date.

2. Deposits must be paid at the time of your reservation with the remaining balance paid prior to 
close of business on the day of your event. The deposit shall hold your reservation until your event 
date or upon receipt by the City of cancellation.

3. The responsible person must make arrangement to receive a key from City Hall during business 
hours and sign a receipt for the key. A key will not be provided until the full fee has been paid and 
this form is signed.

4. The responsible person may request a pre-event inspection with City staff to record the 
condition of the building prior to taking possession of the facility. The responsible person may 
also accompany City staff during post-event inspection to determine damages, if any and their 
necessary repairs. 

5. If the City requires repair or other non-routine maintenance due to your event, the responsible 
person agrees to forfeit deposit in full.

6. Facilities shall be left clean and setup according to the City’s instructions.

7. The City will provide cleaning supplies and will show the responsible person where supplies are 
located. Cleaning supplies will be returned to storage following their use.

• Floors must be swept of debris and any spills, 
mud or dirt mopped up

• Carpeted areas must be vacuumed;

• Walls must be clear of any markings or 
scratches

• Tables and chairs must be wiped clean

• Chairs, if used, must be returned to the storage 
rack or in the position they were found

• Any lost articles must be turned in at the City 
office

• Trash must be placed in trash receptacles 
behind building following use

• Lights shall be turned off following use; and

• Doors shall be locked

9. Damage of facilities and any problems with plumbing, electricity, etc. shall be reported to the City 
and a plan for repair of damage, if applicable, must be provided at the time key is returned by the 
responsible person.

10. The City shall not be responsible for any accidents or damage on the property. Damage will be 
the total responsibility of the reserving person(s).

ADMINISTRATIVE REGULATIONS
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11. Furniture shall not be removed from the premise without prior written authorization of the 
City Administrator.

12. Smoking shall not be allowed in the Community Building at any time. All smoking shall be 
restricted to at least ten feet from the building.

13. Subject to the following provisions, any person of lawful age may consume cereal malt 
beverage or alcoholic liquor within the confines of the Community Building, provided said 
person is not intoxicated at the time of such consumption.

14. No Person shall consume cereal malt beverages or alcoholic liquor on the premises unless all 
of the following conditions have been satisfied:

• Such consumption takes place on the first floor and at least ten feet from any exterior door 
and not in any room or area used by the City as an office or storage room

• Such consumption occurs at an event sponsored by the City or at an event for which the 
sponsor(s) has obtained a permit for the use of the building from the City

• Such consumption occurs between the hours of:

• 6 p.m. – 10 p.m. Monday through Thursday

• 6 p.m. – 12 a.m. Friday

• 12 p.m. – 12 a.m. Saturday

• 12 p.m. – 10 p.m. Sunday

• No Fees or other charges are required for the admission of any person into such event or in 
the dispensing of cereal malt beverage or alcoholic liquor

15. The City shall notify the Johnson County Sheriff’s Department that cereal malt beverages 
or alcoholic liquor are being consumed on the premises during the event. Johnson County 
Sheriff’s Department shall have the discretion to require surrender of the building if cereal 
malt beverages or alcoholic liquor provisions are not being complied with or if other illegal 
activities are being conducted at any time during the event.

16. Non-compliance with any or all of the above requirements will result in forfeiture of the total 
deposit or possibly more stringent action by the City. The City may also ban violators of these 
regulations from renting the Community Building for a period of one year from the date of the 
violation. Second violations may require the City to permanently ban a violator from rental 
privileges.

17. Questions concerning these requirements should be made to the City Hall at (913).893.6231

ADMINISTRATIVE REGULATIONS


